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In March 2023 our Executive Director, Ian Ross,  
will leave the Company after 15 years at the helm.  
We are now looking for an equally brilliant successor  
to lead the Company’s future from our new  
purpose-built home in Ashford.

 Application deadline 
 6pm Friday 25 November 2022
 First round interview will take place on Zoom on 

 Monday 5 December 2022
 Second round interviews will take place in person at JVHome in Ashford on  
 9 December 2022

Don’t meet every single requirement? Studies have shown that women and people of colour are less 
likely to apply to jobs unless they meet every single qualification. At Jasmin Vardimon Company we 
are dedicated to building a diverse, inclusive and authentic workplace, so if you’re excited about this 
role but your past experience doesn’t align perfectly with every qualification in the job description, 
we encourage you to apply anyway.

We are keen to speak with anyone who would like an informal / confidential chat about the role.  
Please feel free to contact recruitment colleague Jen McLachlan, jenmacatwork@gmail.com
For queries about access or if you would like this information in an alternative format or large print,  
please call 01233 628 545 or email manager@jasminvardimon.com
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ABOUT JASMIN VARDIMON COMPANY
Founded in 1998 and a leading force in British dance theatre for over twenty years,  
the Jasmin Vardimon Company (JVC) has built a reputation for challenging and visually  
arresting dance productions that deal with universally relevant social and political issues. 

JVC’s primary goal is to share artistic experience and knowledge, locally and globally.  
Using the creative process developed by Jasmin Vardimon we aim to provide a fertile 
and accessible environment for artistic growth and development.

From our dynamic new purpose-built space, JVHome, in Ashford Kent, JVC flies the flag for high quality 
work, creative development and participation opportunities in the South East and nationally.  
Through our innovative partnerships within and beyond the performing arts sector, we seek to push 
boundaries and show how dance can engage, inspire creativity and deliver social and educational impact.

Through our work, we:
• Create a fertile ground where artistic creation and creative study  
 sit side-by-side and feed each other within a healthy ecosystem.

• Remain innovative and creative in our approach to all our work.

• Encourage a holistic approach, fostering emotional and thoughtful generosity to  
 each other, during both performance and in our talent development programmes.

• Develop participants’ creativity, feed their curiosity, and help them  
 to grow and achieve their full potential.

• Nurture young talent, offering training routes to employment  
 and development in performance.

• Will establish JVHome as an accessible beacon of creative engagement with industry  
 professionals and the local community including education and business organisations.

• Develop creative and entrepreneurial relationships locally, nationally and  
 internationally to support our creative mission.
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GOVERNANCE 
Trustees 
Suzie Leighton - CHAIR, Jasmin Vardimon, Sarah Surtees, Nick Catliff, Bhavita Bhatt,  
Finola Kerrigan, Jane Hackett, Liz Moran, David Steele

The Jasmin Vardimon Company has operated as a not-for-profit organisation since forming in 1998.  
In 2012 the company set up an independent charity Jasmin Vardimon Education Charity.  
Its main purpose was to promote the training programmes and seek external funding limited to fully 
charitable entities. With totally separate Governance structures, the two companies ran in parallel.  
It was decided at the beginning of the capital build that, once complete, the companies would 
become one. To provide total transparency board meetings have taken place running concurrently 
- so Trustees and Directors from each company could understand the operational activities of each 
entity, whist keeping up to date on progress regarding the capital project.

The Jasmin Vardimon Company has applied to the charities commission to seek full charitable status 
(a decision should be forthcoming this Autumn). Once approval is confirmed the existing company 
will be dissolved. The company has kept all stakeholders aware of its intentions and its accountants 
are fully appraised of the situation. The Company, once its status is changed, will operate all activities 
under the one entity and as such will have a significant increase in its turnover which will combine 
Touring, Training and Building. The Company has prepared for the demands of seeking additional 
funds by increasing its capacity (please see organisational chart) and has also increased its reserves, 
so is well placed for going into a phase that holds many positive opportunities for growth.

Key stats
2021/22: 
• Annual Turnover £850,000. 
• ACE NPO grant 34% of turnover.
Recent achievements:
• Opening JVHome.
• Developing and touring our first virtual reality production. 
• Creating ALiCE, a large scale production, following COVID.
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WELCOME FROM THE CHAIR  
Thank you for your interest in this role.

The new Executive Director will join Jasmin Vardimon Company at an exciting time 
for the organisation as it takes residence in its new purpose-built home in Ashford. 

Together with our Artistic Director, Jasmin Vardimon, the Executive Director will 
lead on the delivery of the company’s entrepreneurial and creative business model, 
with a key focus on our ambitions nationally and internationally.

As Executive Director you will be instrumental in the success of our new creative hub. 
Running a building for the first-time presents the company with a host of additional 
opportunities, creatively, socially, and financially but also brings a raft of challenges 
at a time of economic and political uncertainty and fast moving change. 
 
We are looking for someone who will be able to support and translate the company’s 
artistic vision and mission into a business plan that will enable its continued 
development and growth. You will be confident in your ability to deliver the 
Company’s business plan for 2022 to 2025, build future strategy and be 
ambitious for the Company, the work and the building.
 
I do hope you will be inspired to join us.  
We look forward to receiving your application.
 
Suzie Leighton
CHAIR, BOARD OF DIRECTORS
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ABOUT THE ROLE  
The Executive Director is a full-time 
post offered at a salary of £65,000.

Hours of work: 40 hours per week. The nature of this post includes the  
  requirement to work some evenings and weekends.

Place of work: The post primarily works out of the Company’s new home in Ashford,  
  some national and international travel will be necessary.  
  We support flexible working but anticipate that this role  
  will be office based for a minimum of four days per week.

Benefits:  30 days annual leave per year which includes  
  statutory bank holidays.  
  The company usually closes over the Christmas period, which is   
  offered in addition to the holiday entitlement.  
  Company pension scheme.

Probation Period:  Six months.

Notice Period:  One month’s notice in writing on either  
  side during the probationary period. 
  Thereafter four months’ notice in writing on either side  
  once the appointment is confirmed.

Reporting: This position reports to the Artistic Director and Chief Executive.  
  There are five direct reports and two shared with  
  the AD / CEO role. (see organisational structure).
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JOB DESCRIPTION  Executive Director
This role shares responsibility with the Artistic Director for the long-term 
artistic and organisational success of the charity. They will jointly lead the 
decision-making processes of the organisation reporting to the Board.
 Key responsibilities:
1. Leadership 
• Provide inspirational joint leadership, in partnership with the  
 Artistic Director, ensuring the profile, reputation and  
 company activities are of the highest level.
• Overall responsibility for the economic success and sustainability  
 of the Company’s new creative hub in Ashford.
• Alongside the Artistic Director ensure the company’s  
 work is exploited nationally and internationally.
• Increase international touring and expand the offer 
 to include educational and training work.
• Provide support and motivation for management team  
 members, making sure all company members feel  
 valued and have a voice within the company.
• Support, develop, and grow our talented and committed team.
• Represent the company at a senior level at external events  
 (regionally, nationally, and internationally) and maintain presence  
 on and at strategic advisory boards and groups.
2. Partnerships and stakeholders
• Work with key partners to devise and deliver sustainable ways of  
 developing and presenting new artistic work in the UK. 
• Promote and advocate for the company across  
 all sectors of the community.
• Embed the new building into the local community, and expand  
 and deepen our connections in Ashford and the local area.
• Maintain and build upon existing commercial and non-commercial  
 relationships and extend our network of partners and collaborators.
 

• Ensure that our partnerships deliver value both to the company 
 and our key stakeholders, funders, and audiences.
• Maintain the excellent high level working relationship with key   
 stakeholders, locally, regionally, nationally, and internationally.
3. Development and fundraising
• Increase new income streams in particular developing 
 the potential of the new building to maximise income. 
• Provide strategic guidance and direction to develop, 
 nurture and maximise the commercial capability of the 
 company across all areas of its offer.
• Capacity build the company’s fundraising capability, 
 drawing on a range of sources.
4. Finance, operations and governance
• Maintain and monitor budgets to ensure the company 
 operates efficiently from a financial perspective.
• Work with the General Manager to develop systems and
 reporting tools to monitor ongoing performance. 
• Ensure the Company building is maintained 
 to the highest standards.
• Ensure that all legal and statutory requirements are met 
 including the preparation of annual reports & financial 
 statements for the company. 
• Take responsibility for all financial planning, 
 performance, and reporting structures. 
• Lead and undertake to comply with the Company’s 
 Diversity & Equality, GDPR & other key policies. 
• Oversee the management of Human Resources, 
 administration, and the development of effective 
 policies withthe support of our HR Partner.
• Maintain and develop the company’s risk management register 
• Working with SMT to ensure key information is disseminated   
 accurately and in good time to be most effective and informative. 
• Ensure good governance across the Board (Trust).
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PERSON SPECIFICATION  
The Executive Director of JVC will be an experienced manager capable of representing the 
organisation at all levels and in a range of environments, and equipped to motivate  
and lead our hard working and enthusiastic team. It is anticipated that the post holder will 
already be at senior management level, either within the cultural or creative industries,  
or with relevant senior management experience from another sector. 

The skills we are looking for include:
1. Proven experience of leading a complex cultural organisation, activities or similar.
2. Able to lead on strategy and collaborate with the team to  
 build national and international touring. 
3. High level of financial management experience across  
 complex budgets and models of financial operation. 
4. Nimble/responsive to changing circumstances, ability to  
 guide and plan cost effective ways of working. 
5. Confident and skilled at engaging with a diverse mix of people from across  
 those communities that are underrepresented within the arts.
6. Excellent connections across the domestic and international cultural circuit.
7. Excellent entrepreneurial and leadership skills. 
8. Ability to build, manage and maintain relationships with colleagues and  
 a wide range of regional, national and international stakeholders from  
 across a diverse section of business and community groups.
9. HR, strategy and commercial experience, and familiar with  
 the key pillars of company and charity law. 
10. Experience of working with the Public and Private Cultural funding  
 sources including: Arts Council England, Trusts & Foundations,  
 Local Authorities and Private Companies. 
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HOW TO APPLY 
Please apply in writing telling us, in no more than two pages: 
• Why this post is the right next move for you, what you can bring to JVC,  
 why it excites you and what you hope to gain from the post. 
• Details of the qualities and experiences you would bring  
 to the role and how that meets the person specification. 
• Earliest available start date. 
• The names of two referees (only contacted after seeking permission). 
• Please also include your CV (max. 2 pages), and completed Equal Opportunities  
 Monitoring form available here (this is for monitoring purposes  
 only and will be detached from your application).

Applications should be emailed to: manager@jasminvardimon.com 
 
 
 
 
 

 
 
We anticipate the successful candidate taking up the post no later than mid-March 2023.
Please let us know in your application if you are unavailable on these dates. 
All applicants will be notified if they have been shortlisted for interview by 30 November 2022.

Access support
We will discuss access requirements relating to interview questions and format with all shortlisted 
candidates and will share questions for the first-round interviews in advance. If you would find 
it more accessible to complete this application in a different format, video applications of up to 
5-minutes in length would be welcomed.

 Application deadline 
 6pm Friday 25 November 2022
 First round interview will take place on Zoom on 
 Monday 5 December 2022
 Second round interviews will take  
 place in person at JVHome in Ashford on 9 December 2022

https://jasminvardimon.com/about-us/opportunities/
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ORGANISATIONAL STRUCTURE

CHAIR OF BOARD

REHEARSAL 
DIRECTOR

ASSOCIATE DIRECTOR

ASSISTANT TO 
ARTISTIC DIRECTOR

HEAD OF  
CREATIVE LEARNING

COMMUNITY &  
PARTNERSHIPS 
COORDINATOR

LEARNING & 
PARTICIPATION 
COORDINATOR

EVENTS & 
BUILDING  

COORDINATOR

ARTISTIC DIRECTOR  
& CHIEF EXECUTIVE

HEAD OF 
COMMUNICATIONS

DIGITAL  
MARKETING  
MANAGER

GENERAL 
MANAGER

CAFÉ MANAGER
INTERNATIONAL 

PRODUCER
TECHNICAL 
MANAGER

ASSISTANT 
PRODUCER

ADMINISTRATOR

FINANCE MANAGER

FINANCE OFFICER

EXECUTIVE DIRECTOR

BOARD OF DIRECTORS/TRUSTEES

JV2  
COURSE LEADER


